
Dear Cardiology Diplomate:

Welcome to the ACVIM Registry of Cardiac Health (ARCH). The ACVIM-C appreciates 
your support!

An account for ARCH has been created for you, and you should have already received 
your username/password in a separate email: 

Subject: New VISION Account for ARCH 
Date: June 17-18 
From: TrialMgmtSystem@PreludeDynamics.com

The following are instructions to help navigate ARCH:

Entering the ARCH registry:

1) Access the registry by opening your browser, entering www.archcertify.org, and clicking on 
the middle button “Cardiologists.” Add a bookmark for this web site.

2) Enter your USERNAME and PASSWORD. 
3) CHANGE YOUR PASSWORD to one of your own choosing.                                              

The username/password combination is your electronic signature for entries you make in 
the database. While changing your password, it is RECOMMENDED you complete all of  
the information on the page in case you forget your password.  You may also change 
your username, which is required to be unique from other users. 
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Adding new groups or locations, called "Sites"

ARCH groups and controls access to animals in the database using collections called “Sites.” 
Each site is analogous to a geographic location where animals are located or seen for 
examination. For example, a cardiologist planning an exam clinic can have a site 
corresponding to that clinic. 

Users are assigned to one or more sites and may add, edit, or view the animals at those sites. 
To begin, you are currently assigned to the "All Animal Clinic," the ARCH shared test site, as well 
as your operational site, which you can use (and rename) when the registry goes live.

1) Next to “View” at the top left, select “Sites” from the drop-down.

2) Click the "Add New Site" button in the lower right portion of the screen. (You can add as 
many sites as needed.)

3) The new site form will be pre-populated with your user information, which you can change. 
Fill in the other necessary information and click "Save".

Adding new animals to a site

One advantage of ARCH is that owners will be able to pre-register their animals and enter their 
information themselves, prior to the show/clinic. You can access these animals, or add animals 
to the registry yourself.

To enter new animals:
1) Next to “View” at the top left, select “Animals” from the drop-down. The resulting screen will 



allow you to see all of the dogs or cats (“Animals”) at your site.

2) Click the "Add New Animal" button in the lower right portion of the screen. 

3) Fill in the necessary information and click "Save". The new dog or cat will now appear in the 
list of animals. Click on the row of that animal to view its medical information.

To access animals already registered:
1) If the dog or cat is already assigned to one of your sites, either click on the row for the animal 

(if on the current page), or enter the registry ID and click “Lookup Animal.”

2) If the dog or cat is not already assigned to one of your sites, you’ll see a message that a 
password is required (the owner should have set a password for the dog or cat.):

3) Enter the registry ID, followed by a slash (“/”), followed by the password for the animal, and 
click “Lookup Animal.” You should now see the medical information for the dog/cat, which is 
now assigned to the current site.



Entering exam information

To enter information regarding an animal being screened for congenital disease, click on the 
"Congenital" tab. If screening for acquired/adult onset disease, click on the "Adult MVD/HCM 
Screening" tab.

1) For Congenital exams, first enter exam type, “SAS” or “Generic.”
2) Enter date (click on the calendar icon; click “Today” for today’s date). The date will appear on 

the tab once the form is saved.
3) Fill in applicable data.
4) Check “Click to Sign” under Certification. 
5) Click "Save" in lower right when finished.
6) If any errors are present, the fields will be highlighted in red, and you will need to correct the 

errors before signing the exam. (See information below on errors and warnings.)
7) For Adult Onset, you can Add Exams if needed by clicking the “Add Exam” button in the 

lower right.  
8) For the Congenital exam and each Adult Onset exam there will be a corresponding “Tests” 

tab created, with the same date. You may enter information into those forms.

NOTE: To unselect a “checked” or “selected” option (radio) button, double click on the button to 
clear the entry.

Errors and Warnings. ARCH notifies users when additional information needs to be entered or 
if information is likely to have been entered incorrectly.  When clicking “Save” on a form, you may 
notice yellow and/or red messages appear at the top of a section.  These messages will notify 
you of errors and warnings and will highlight the corresponding field in either yellow or red.

Warnings are in Yellow and notify users that a value should be entered or is out of range. The 
warnings are suggestions, but do not need to be resolved to sign an animal’s exam.



Errors are in Red and MUST be corrected in order to sign the exam form. 

NOTE: you can edit incorrect information. A change history is recorded, represented by a blue 
delta symbol.     Click on the blue delta to view the change history for the field.

Viewing Certificates

To view a certificate; click the “Certificates” tab. The certificate is not visible until the 
corresponding exam has been signed and the certificate has been paid for. Payment information 
can be collected here, and once processed, the certificate will be viewable.

If at any point you wish to return to your list of animals (THE LIST 
PAGE), click the “RETURN TO LIST” button in the top right.

Printing Forms

From the list page, to print forms for existing animals at the site, click “Print Exam Forms.” The 
current information that has been entered into the system will appear on the printable forms and 
a preview will be displayed. To print blank forms, click the “Print Blank” button.

Operational Information

ARCH is scheduled to go live July 20, 2008. Between now and then, final instructions and 
educational materials are being generated for you and owners regarding the cardiac certification 
process. This will include email, poster, and handout materials explaining ARCH.
 
To start building the ARCH calendar, please let us know of any upcoming cardiac clinics you 
plan to conduct and we will make sure we coordinate with your point of contact at that clinic, 
starting the education process with the owner groups.

Please send comments to tfossum@CareAnimalFoundation.org.  If you encounter any software 
problems with the web pages, please contact support@archcertify.org.

Dr. Terry Fossum, CARE ARCH Support
979.690.2876 512.535.5611
tfossum@CareAnimalFoundation.org support@archcertify.org 
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